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1. Applying for membership 

 Before submitting your paper you need to be the HRD Journal membership 

first, here are the steps;  

 

 1.1. Access to the HRD Journal website by typing URL: 

http://www.hrdjournal.buu.ac.th/ 
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 1.2 click at the menu Register you will get to the page Fill personal 

information below. Fill in your information, then click  
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2. Getting in to the HRD Journal website 

 

 2.1 Click Login. Enter your e-mail and password, then click  .  
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3. Changing password 

 

 3.1 In case of forgetting your password, click at Forgot Password? (located 

above Login). Fill in your e-mail, then click    

 

 

 

 3.2 You will get the new password from the e-mail. ( In case you cannot find 

email at Inbox, please check at Junk Email). Click  menu User Profile, select  Change 

Password.  
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 3.3 Provide new password, then click  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

User Guide for Paper Submission HRD Journal International Graduate Studies HRD Department 

 

6 

4. Changing Your Information 

 

 4.1 Click at User Profile, select Profile 

 

 

 

  4.2 You can change your personal information, then click  
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5. Submitting the article 

 5.1 Click menu Online Subscription. Fill in the information, then click   
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 5.2 After submit you will find List of manuscript, you can: view, edit or delete 

the submitted article   

 

 

 

 5.3 You can also download the article by go to  

 

 5.4 Verifying your article status, you can verify your submission with the 

following conditions  

  5.4.1 Payment status 

   - Already Paid: your membership payment is complete 

   - Check Payment: on the process of verifying your payment 

   - Send Payment: you have sent document payment    

   - No Payment: cannot find the payment    

   - Reject Payment:  payment is not correct 

 

 

 

 

 

 



 

  

User Guide for Paper Submission HRD Journal International Graduate Studies HRD Department 

 

9 

 

  5.4.2 Status of your article  

   - Send Subscription: you have submitted the manuscript 

   - Edit From Admin: the editorial staff are checking for the completion of 

your manuscript  

   - Revised Version: the manuscript needs revision prior sending to the 

reviewer  

    - Send Peer: the manuscript being sent to the paper reviewers    

  - Edit From Peer: getting the comments from the reviewer   

  - Success: the manuscript is ready for print    

  - Reject: the manuscript is rejected for print  

 

 5.5 Viewing the details of your manuscript, click    
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 5.6 click   at the Send Manuscript for editing you manuscript, then 

click     
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 5.7 Replacing/ Deleting your article. In case that you want to revise, replace or 

delete your article, click  then click    

 

 

 

 

 

6. Logout from website 

 6.1 Click menu User Profile, select Logout  

 

 

 

 

 

 

 

 

  


